
4.1.3  Removal 

Collection maintenance involves the removal of material from the collection. 

Material may be removed from the collection for the following reasons: 

 

1. Physical condition poor 

2. Multiple copies are no longer needed 

3. Contains outdated information 

4. Replaced by later edition or version 

5. Adequate similar material available 

6. Insufficient use 

7. Broken sets or runs 

8. Unindexed periodicals 
 


